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Financial Assistance & Sponsorship 
Program Completion Report

This project completion report is where you tell us:
how you spent your funds,
provide proof of expenditure,
attach any photos (where applicable) of the completed project.

Completion Reports are a formal condition of your funding and must be provided within the financial year you were allocated the funding. If you do not provide a satisfactory report at the times and in the manner detailed in the funding guidelines, you will be ineligible to apply for future financial assistance and sponsorship programs. 

	Organisation:
	

	Project / Event Name
	

	Funding Approved:
	

	Completion Date:
	




[image: ]





1
Project / Event Summary
Briefly describe how the allocated funds were spent. 
	



Performance Measures
	List of Performance
	Have the Performance Measures been met?  
If YES, how? 
If NOT, why not?

	Completion of Project / Event within the financial year allocated.
	 

	Funds expended within the financial year it was allocated.
	 




Attachment of Project Materials
If available, please provide:
Photos/images captured when implementing the project or event.
Copies of publicity materials for the project or event.
Receipts showing full expenditure of Council funds allocated.

Financial Expenditure for funded Project or Event
	Financial Items
(All expenditure items)
	Expenditure
$

	
	

	
	

	
	

	
	

	TOTAL EXPENDITURE
	$


(Add more lines/pages as needed)

Declaration
To the best of my knowledge, I declare that the information in this completion report is true and correct.
The financial accounts are true and fair, with the funding expended on the project / event in accordance with the agreement signed with Hilltops Council and as per the original application.
I have returned any unspent monies with this form.

[bookmark: Check1]|_| I agree to the above declaration.

Name: ________________________________ 		Date: _____________________

Position in organisation: ___________________________________________________

Completion reports and attachments are to be submitted by email to: mail@hilltops.nsw.gov.au or a hard copy returned to a Council office.
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