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Policy Title Financial Assistance & Sponsorship Policy 

Responsible manager(s) Director Infrastructure 

Contact officer(s) Manager Projects & Contracts 

Directorate Infrastructure 

Approval date 21 August 2025 

Outcome area CO. Community 

1 Introduction 

The Financial Assistance and Sponsorship program provides funding towards community projects, 
community events, small capital equipment purchases, and community buildings and facilities it supports 
primarily volunteer run, community not-for-profit organisations whose activities are based in the Hilltops 
Council Local Government Area where there is a benefit for the wider community. 
 
The Financial Assistance and Sponsorship program provides a yearly allocation through Section 356 of 
the Local Government Act 1993. The yearly allocation is determined by Council through the budget 
process. These funds are used towards a range of funding opportunities to organisations to positively 
contribute towards achieving the shared vision for the Hilltops Council Local Government Area. 
 

2 Purpose / Objectives 

This policy creates an equitable and accountable means of providing assistance in financial form to 
suitable recipients within the Hilltops, or relevant to the region, in a manner compatible with ICAC 
guidelines and provisions of s356 of the Local Government Act 1993 (the Act). 

The objectives are: 

 To establish guidelines for determining financial assistance and sponsorship to be made by 
Council; 

 To establish an annual calendar for the processing of all financial assistance and sponsorship 
requests; 

 To provide clear guidance on the criteria by which financial assistance and sponsorship 
applications will be assessed and allocations determined; 

 To provide a process that allows Council to conduct a meaningful comparison of requests for 
financial assistance and sponsorship; 

 To provide a process that allows Council to maintain a more equitable distribution of Council 
financial assistance and sponsorship; and 

 To enhance Council’s appreciation and understanding of community groups operating in the 
Hilltops LGA. 
 

Council will operate at least one Financial Assistance Fund and one Sponsorship Fund per year. If 
funding is not fully expended in the first round, then a further funding round would occur. 
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2.1 Financial Assistance Fund – Small Scale Infrastructure or for Community Financial 
Assistance 

This fund is designed to assist organisations with providing infrastructure for their community group. 
Council will fund a maximum of up to 50% of the cost of the infrastructure. It is also designed to assist 
community groups and organisations to undertake special programmes or events. Council will fund a 
maximum of up to 50% of the cost of the event or programme. The maximum funding amount is $2,500. 
 

2.2 Sponsorship Fund 

Sponsorship funding (cash) for events/activities held within the Hilltops LGA will be provided within the 
following parameters: 

 Region wide event/activity. 

 Local specific town or village based general community event/activities. 

 A sporting event/activity of State or national significance. 

All sponsorship will be considered on a one-off basis and no guarantee is made for future sponsorship 
beyond the term described in the Sponsorship Agreement. Requests for amounts greater than the above 
levels will be considered through a separate report to Council. The maximum funding amount is $2,500. 
 

2.3 Scope 

This policy applies to all community organisations in the Hilltops LGA which meet the specified criteria. 
 

NOTE: This policy does not apply to sponsorships which are separately considered and funded by 
Council. Sponsorships (as defined by ICAC) are not donations but are a commercial arrangement in 
which a sponsor provides a contribution in money or in kind to support an activity, in return for certain, 
specified benefits. Sponsorship does not include the selling of advertising space or unconditional gifts, 
donations, bequests or endowments. A sponsor expects to receive a reciprocal benefit beyond a modest 
acknowledgement such as signage and media acknowledgment. 
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Policy Details 

1. POLICY 

1.1 Scope 

Hilltops Council is committed to providing consistent, open and equitable financial assistance 
and sponsorship to the community within the Hilltops Local Government Area (LGA). Council 
receives many requests for assistance from community organisations throughout the year. 
These requests may be for financial assistance, including the application for Council to cover 
the costs of any fees and charges for an application or hiring of council facilities. Any fees which 
are subject to another council policy are not included. Council does not give financial assistance 
to individuals. 

Council is authorised to deal with these applications under section 356 of the Local Government 
Act 1993. 

The policy outlines the requirements and criteria for Council to allocate financial assistance or 
sponsorship to suitable residents and organisations within the Hilltops LGA. 

2. PRINCIPLES 

2.1 Eligibility Criteria for Financial Assistance Fund 

Council seeks to provide equal opportunity in the disbursement of funds and or provision of 
services. To facilitate this end, the following criteria shall apply to all organisations in the 
consideration of applications for assistance: 

 The organisation shall be clearly identified as being a “Not for Profit” organisation. 

 The organisation shall preferably be a legal entity or have a formalised governance 
structure. 

 The organisation shall be able to provide financial accountability including a copy of the 
previous year’s accounts or most recent bank statements. 

 The organisation shall be providing a community or cultural benefit for residents of 
Hilltops LGA. 

 The organisation presents Council with an application for assistance. 

 The extent of local support/financial status is set out including previous donations by 
Council. 

 Council support is not expected as ongoing. 

 The application is not a duplication or has existing Council support for a similar cause. 

 Demonstrate alignment to the Hilltops Council Community Strategic Plan 
https://www.hilltops.nsw.gov.au/council/council-policies-plans/  

2.2 Eligibility for Sponsorships 

 Sponsorships can be considered for “Not for Profit” groups, organisations or individuals 
seeking to organise an event/activity within the Hilltops LGA that has demonstrable 
benefit to the community. 

 Sponsorships sought must be for a specific community event/activity within a fixed 
timeframe.  Ongoing operational, maintenance or administrative costs will not be 
sponsored. 
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 Successful applicants must sign and comply with a sponsorship agreement which 
includes requirements for: 

- Acknowledgement of Council (including logo) equivalent to other similar amount 
sponsors and/or as stated within Council’s Sponsorship agreement. 

- The applicant to obtain and comply with all certificates and approvals required by law 
to hold the proposed event or activity. 

- Council to have the opportunity to display signage (as supplied by Council) at 
events/activities. 

- Council to have the opportunity for a free of charge stall at all events/activities. 

- A written evaluation to be provided within three (3) months of the conclusion of the 
event/activity. 

- Demonstrate alignment to the Hilltops Council Community Strategic Plan 
https://www.hilltops.nsw.gov.au/council/council-policies-plans/  

 
The following events/activities will not be eligible for funding via this programme: 

 Fetes. 

 Political events/activities. 

 Any event/activity with sponsorship assessed as actual, potential or perceived conflict of 
interest between Council and the applicant or another sponsoring individual or 
organisation for such event/activity. 

 Any event/activity which is assessed as a potential risk to Council. 

 Any retrospectively completed events/activities. 

 Assistance will not be provided where funds are to be redistributed by the applicant. 

3. CONFLICTS OF INTEREST 

 Applicants must identify and declare any actual, potential or perceived conflicts of interest 
(if applicable) in accordance with Council’s Code of Conduct. 

 No Councillor or employee of Council may seek to receive a personal benefit or be 
perceived to receive any personal benefit, as a result of sponsorship allocation from 
Council. 

4. FUNDING GUIDELINES 

 All applications shall be on Council’s prescribed form and must be completed to the 
satisfaction of the designated Council officer. 

 All applications are subject to acceptance and may be returned to the applicant subject 
to: 

- Completeness of application. 

- Accuracy of information supplied. 

- Duplication of request. 

 Applicants who have received financial assistance or sponsorship, from Council in the 
past two years will be ineligible for sponsorship funding if all requirements of the previous 
sponsorship have not been satisfactorily complied with and finalised. 
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 All organisations shall provide Council with an undertaking to provide written confirmation 
of receipt of assistance, and where requested, shall supply Council with an audited 
balance sheet indicating gross receipts and disbursements. 

 Applicants are afforded the opportunity to provide any additional information/material 
supporting their application and to discuss the application with the designated Council 
officer prior to consideration by Council. 

 Acceptance of an application and recommendation for assistance is not a guarantee of 
financial or in kind assistance. 

 Applications for financial assistance or sponsorship shall be considered on their merits, 
taking into account the policy, the circumstances of each case, the availability of funds in 
Council’s budget and the relevant provisions of the Local Government Act. 

 The canvassing of Councillors in promotion of any application may result in 
disqualification of the application. 

 Failure to provide satisfactory acquittal evidence will disqualify the organisation for future 
allocations of funds. 

4.1 Transparency of Policy Application 

 Applications for financial assistance or sponsorship shall be considered on their merits, 
taking into account the guidelines of this Policy, the circumstances of each case, the 
availability of funds in the Council’s budget and the relevant provisions of the Local 
Government Act (as amended) as well as guidance from the ICAC publication 
Sponsorship in the Public Sector 2006. 

4.2 Timing 

 Applications for assistance will be advertised in local media, social media and via an 
email to community groups in September each year. Should any funds remain following 
this round, applications will again be called for in March of the same financial year.  

 Applications must be received before the designated close off time and date. Late 
applications cannot be held over but may be re-lodged in the following financial year. 

 All contributions approved by Council will be paid during the financial year.   

4.3 Transitional arrangements 

 Any current arrangements which have been entered into which do not now meet this 
policy will be honoured and after the arrangements have expired, they will come into line 
with this policy. 

5. ROLES AND RESPONSIBILITIES 

5.1 Council 

 The gross funding amount for section 356 expenditure each year will be determined 
through Council’s Operational Plan Process. Council will make a final decision on 
financial assistance to be given to groups. Financial assistance to groups will be recorded 
in Council’s Annual Report. 

5.2 Executive Team 

In assessing applications, Council staff will assess the applications and make 
recommendations on eligible applicants to the Financial Assistance and Sponsorship 
Committee who then put to Council their recommendations. The following will be considered: 
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 Federal or State Government Funded initiatives will not generally receive assistance. 

 Donations will not be made to groups, which are raising funds for an individual. 

 Applicant organisations must be based in the Hilltops Local Government area or must be 
affiliated with or provide opportunities for people within the Hilltops. 

 Applicant organisations must not be already receiving ongoing financial assistance from 
Council. 

 The organisation will provide a report and evaluation on the use made of the donated 
funds within 12 months of receiving the funds. 

 Funded activities should meet identified needs in Council’s Community Strategic Plan, 
Delivery Program and other planning documents. 

 An application form must be completed for requesting financial assistance or 
sponsorship. Requesting financial assistance or sponsorship by any other means (e.g., 
e-mail, letter, sponsorship pamphlet), will not be considered.  Council will advise the 
applicant of this policy and request the applicant to complete the required application 
form. All requests for financial assistance or sponsorship must illustrate how outcomes 
align with Council’s Community Strategic Plan objectives. 

 Applicants are limited to one successful application in a financial year. If an applicant 
submits multiple complying applications they must indicate their relative priority for 
funding. 

 Council will consider applications on merit, in consideration with other applications 
received and in consideration with the budget for financial assistance or sponsorship. 

 Ineligible applications will not be considered. They will be returned to the applicant. 

 No fee reductions or fee waiving of Council fees can be approved under this Policy. Fee 
reductions and fee waiving come under section 610E of the Local Government Act 1993 
and cannot be given under section 356 of that Act. 

 Schools are unable to apply for donations for equipment, infrastructure or maintenance. 
Schools may apply for a donation if they are holding a community event open to the 
public or if they are holding a very significant, milestone anniversary event (50-years or 
more). 

 Fundraising events where the funding raised from the event will be sent to organisations 
outside the Hilltops Local Government Area are ineligible. 

 Applicants that have an outstanding debt with Council are ineligible. 

 Financial assistance or sponsorship will not be retrospectively applied. 

 Where applicants are seeking funding for capital works or purchase of equipment, 
attaching three quotations and/or a quantity survey will strengthen the application. 

 Where a community event or works are to be conducted on Council property, certificates 
of currency for insurances by the applicant/suppliers will be required. 

 Community events on Council properties must be conducted in accordance with 
Council’s Activities Approvals Policy. 

 Recipients may be required to provide evidence of expenditure with local businesses to 
demonstrate the direct impact of a project/program for which they are seeking financial 
assistance or sponsorship. 

 All payments to applicants will be via electronic transfer. 
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 Council will make information about financial assistance or sponsorship available to the 
public on request. 

 All information relating to a financial assistance or sponsorship will be maintained by 
Council in a format that is readily accessible for audit inspection as required. 

 A database or register of all financial assistance or sponsorship, will be regularly 
maintained and accessible to random and regular audit and inspection by members of 
the public. Such records will assist Council with annual reporting responsibilities. 

6. ASSESSMENT OF APPLICATIONS 

6.1 Pre-eligibility check 

All applications are checked to determine applicant and project/event eligibility and to ensure 
that they are complete. Ineligible and/or incomplete applications will not progress to the 
assessment stage.   

6.2 Assessment Criteria 

The below assessment criteria are for funding eligibility. If an organisation fails any of 
the assessment criteria, they are deemed to be ineligible for funding. 

 Is organisation “Not for Profit”? 

 Has the organisation provided relevant financial statements? 

 Does the organisation have no outstanding debts with Council? 

Applicants that have an outstanding debt with Council are ineligible. 

 Will the project/event be delivered after funding approval? (The application does not 
contain retrospective funding) 

 Where a community event or works are to be conducted on Council property, certificates 
of currency for insurances by the applicant/suppliers supplied? 

 Does the project/event demonstrate community need/benefit? 

 Has the organisation provided acquittals for any previous funds awarded by Council, if 
applicable? 

 Is this the first time the organisation is submitting an application for Financial Assistance 
and Sponsorship in this current round of funding?  

 Has the organisation demonstrated alignment to the Community Strategic Plan? 
 
The below assessment criteria are for funding ranking. Each application will be scored in
accordance with the below scoring and ranked as per the score. The highest ranking
applications will be reviewed by the panel first. 

 Does the application illustrate how outcomes align with Council’s Community Strategic 
Plan objectives? 

 Where applications are seeking funding for capital works or purchase of equipment, are 
quotations for the entire project supplied? 

 Does the project/event demonstrate community need/benefit? 

The need for the project is clearly demonstrated and relevant consultation, evidence and 
support is provided.  

 Level of community benefit 
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The project/event is accessible for either the entire community; or if not, the targeted 
audience is either disadvantaged or has limited opportunities to participate in community 
life. 

 Value for money   

The project/event has a detailed budget and is supported by quotes from local suppliers, 
where appropriate.  

 The applicant demonstrates additional investment either in cash or in kind. 

6.2 Scoring 

Project/events will be scored with the following: 

NA = Not Applicable 

0 = Did not provide / No. 

1 = Poorly addressed criteria. 

2 = Adequately addressed the criteria.  

3 = Strongly addressed the criteria. 

6.3 Committee endorsement 

Complying applications are presented to Financial Assistance and Sponsorship Committee for 
consideration and allocation of funds.  

Non-conforming applications will be presented to the Financial Assistance and Sponsorship 
Committee for information on why the application was deemed ineligible. 

6.4 Council endorsement 

Recommendations are presented to Council for approval. 
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Governance 

This policy should be read in conjunction with any related legislation, codes of practice, relevant internal 
policies, and guidelines. 

 

Document History 

Date Status Version Resolution Description 

July 2022 Draft 0.1  Financial Assistance & Sponsorship 
policies combined to form one policy. 

25 October 2023 Draft 0.2  Draft Financial Assistance & 
Sponsorship Policy presented to 
Council for 28 day public exhibition 
and submissions. 

25 October 2023 Draft 0.3 23/288 Draft Financial Assistance & 
Sponsorship Policy be deferred to 
November Hilltops Council Ordinary 
Meeting. 

22 November 2023 Draft 0.4 23/322 Draft Financial Assistance & 
Sponsorship Policy presented to 
Council for 28 day public exhibition 
and submissions. 

26 December 2023 Final 1.0 23/322 Financial Assistance & Sponsorship 
Policy adopted after 28 day public 
exhibition with no submissions 
received. 

23 July 2025 Draft 1.1  Draft Financial Assistance & 
Sponsorship Policy presented to 
Council for 28 day public exhibition 
and submissions. 

23 July 2025 Draft 1.2 25/228 Draft Financial Assistance & 
Sponsorship Policy approved for 28 
day public exhibition and submissions 

21 August 2025 Final 2.0 25/228 Financial Assistance & Sponsorship 
Policy adopted after 28 day public 
exhibition with no submissions 
received. 

 

 This Financial Assistance & Sponsorship Policy shall be reviewed within 12 months of an election, 
and thereafter at intervals of no greater than four years. Any review will ensure this Policy continues 
to meet all statutory requirements and the operational needs of Hilltops Council. The Policy may 
also be reviewed at other times as determined by Hilltops Council. 

 This Policy commences on and from the date of adoption by Hilltops Council as listed in the 
document history and replaces all previous versions. 

 


