

| Application form | RTW/WHS Coordinator |
| Temporary (maternity-relief), full-time for up to 12 months
Potential for flexible work Job share/part time |

Note: Please provide specific examples for each criterion, rather than what is stated in your résumé.




Dear Sir or Madam

My name is: Click or tap here to enter text., and I wish to be considered for the above position.

I am interested in the possibility of (check 1 or both boxes):

☐ - Job share, part-time (2 – 3 days per week)
☐ - Full-time – 70 hours per 9 day fortnight

Please find below my claims towards the selection criteria:



ESSENTIAL

1. Tertiary qualifications in Personal Injury Management, Allied Health, WHS or related field or equivalent significant relevant experience.
Click or tap here to enter text.

2. Minimum 2 years’ experience in RTW & Injury Management or Occupational Therapy (OT), working for an employer with demonstrated ability in managing a variety of claim types including complex claims.
 

3. Demonstrated expertise discussing injury and treatment related issues with relevant parties such as workers, medical practitioners and insurers.
Click or tap here to enter text.

4. Proven ability to understand, apply & communicate complex WHS processes and requirements, with experience interpreting Workers Compensation and / or WHS legislation to communicate with injured workers.
Click or tap here to enter text.

5. Exceptional interpersonal communication skills, both verbal and written, and experience developing and delivering in-house presentations and presentations training and/or communications.
Click or tap here to enter text.

6. Well-developed computer skills especially in Microsoft Word, Excel and PowerPoint, such as calculating PIAWE and maintaining accurate records.
Click or tap here to enter text.

Provide copies of your:
· Tertiary qualifications (transcript/certificate) in Personal Injury Management, Allied Health, etc.
· Current Drivers Licence,
· WHS Construction induction white card.



Desirable – Provide copies of your:

· Cert IV in Training and Assessment (transcript/certificate),
· Accreditation as Return to Work Coordinator,
· Lead (Senior) Auditor – Exemplar Global recognised,
· ICAM or equivalent Incident Management training.
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